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scheduled at the JCC or CPC, the clerk will note it in the case management plan. You should
file a requisition to secure the date.

If not scheduled at a JCC or CPC or directed by the judge or associate judge, the parties jointly
can request a settlement conference before a trial (Rule 7-2(1)). A settlement conference is
requested by obtaining the other lawyer’s available dates and then calling and scheduling a
date with the trial division. You must then file a requisition in Form F17 to confirm the date.

If the matter is a proceeding under the Divorce Act, R.S.C. 1985, c. 3 (2nd Supp.), and a party
has chosen to use French or both French and English, a Form F86.1 language change and
confirmation—official languages) must be filed and served by no later than the time for filing
and serving the requisition setting the settlement conference (see Supreme Court Practice
Family Direction FPD 20—French Language and Bilingual Divorce Act Proceedings).

C. REQUESTING AND PREPARING FOR A CASE PLANNING
CONFERENCE [§14.6]

Effective September 1, 2023, a party may request or the court may direct that one or more
case planning conferences take place (Rule 7.1-1). To request a case planning conference (or if
the court has directed that your client request one), obtain a date and time from the registry,
and file a notice of case planning conference in Form F19.2. You must serve the filed notice
on the other parties (Rule 7.1-1(3)):

(a) in the case of the first case planning conference to be held in the family law case,
at least 35 days, or any shorter period that the court may order, before the date
set for the case planning conference, and

(b) in the case of any other case planning conference to be held in the family law
case, at least 7 days, or any shorter period that the court may order, before the
date set for the case planning conference.

You may apply to shorten the service period under Rule 7.1-1(4) to shorten the service period.

If the matter is a Divorce Act proceeding and a party has chosen to use the French language or
both official languages, a Form F86.1 language change and confirmation—official languages
must be filed and served by no later than the time for filing and serving the notice of
case planning conference (see Supreme Court Family Practice Direction FPD 20—French
Language and Bilingual Divorce Act Proceedings).

Unless the court orders otherwise, you must file and serve a case plan proposal in Form
F19.3 within 14 days after service of your notice of case planning conference. The F19.3 must
indicate your client’s proposal with respect to (Rule 7.1-1(6)):

(a) discovery of documents;
(b) examinations for discovery;
(c) obtaining the views of a child, if appropriate;
(d) dispute resolution procedures;
(e) expert witnesses;
(f) witness lists;
(g) trial type, estimated trial length and preferred periods for the trial date.

Either a judge or an associate judge may conduct the case planning conference. Unless the
court orders otherwise, only the lawyers and self-represented parties must attend (Rule
7.1-2(2)). To apply for an exemption from attendance, file a requisition in Form F19.1.
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The judge or associate judge must make a case plan order in Form F19.4 at the conclusion of
the case planning conference, and, if approved in writing by the judge or associate judge, the
lawyers and parties need not approve the order in writing.

See the Forms and Precedents section for:

• Requisition—Method of Attendance—Supreme Court Family Rules, Form F19.1
• Languange Change and Confirmation—Official Languages—Supreme Court Family

Rules, Form F86.1
• Notice of Case Planning Conference—Supreme Court Family Rules, Form F19.2
• Case Plan Proposal—Supreme Court Family Rules, Form F19.3
• Order Made at Case Planning Conference—Supreme Court Family Rules, Form F19.4

D. PREPARING A TRIAL BRIEF [§14.7]

Unless the court otherwise orders, the claimant must file a trial brief Form F45 with
a cover page as required by Supreme Court Administrative Notice AN-14—Cover Page
Requirements and serve a copy of the filed trial brief on all parties at least 56 days before the
scheduled trial date (Rule 14-2.1(1)). The other parties must file and serve their trial briefs at
least 49 days before the scheduled trial date (Rule 14-2.1(2)). The claimant may file an amended
trial brief no later than 42 days before the scheduled trial date unless the court orders otherwise
(Rule 14-2.1(3)). A trial brief contains the following items or lists:

• details as to any trial management conference and orders or directions to be applied for
at the trial management conference;

• summary of issues and positions;
• witnesses to be called and various logistical details as to their evidence;
• witnesses to be cross-examined and time estimates;
• expert reports that will be evidence at trial;
• any objections to admissibility of expert reports;
• details as to documents, exhibits, and authorities;
• any admissions of the filing party;
• time estimate for the filing party’s submissions;
• orders that may affect the conduct of the trial;
• applications the filing party anticipates making;
• details as to certain trial logistics (for example, out-of-town witnesses);
• if the matter is a Divorce Act proceeding and a party has chosen to use French or both

French and English, address how the language is intended to be used at trial and the
conduct of the trial with respect to French or both French and English; and

• any further required amendments.

See Supreme Court Family Practice Direction FPD 20—French Language and Bilingual
Divorce Act Proceedings.

See the Forms and Precedents section for:

• Trial Brief—Supreme Court Family Rules, Form F45
• Languange Change and Confirmation—Official Languages—Supreme Court Family

Rules, Form F86.1
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E. PREPARING FOR A TRIAL MANAGEMENT CONFERENCE [§14.8]

Trial management conferences are governed by Rule 14-3. Per Rule 14-3(1), a trial
management conference must take place if:

• required by order of the court; or
• unless the court otherwise orders:

• more than 15 days have been reserved for the trial;
• any party is not represented by a lawyer, or may not be represented by a lawyer

at the trial; or
• a party requests a trial management conference by filing a requisition not less

than 42 days before the scheduled trial date.

Unless the court otherwise orders, a trial management conference must take place at least
28 days before the scheduled trial date, at a time and place to be fixed by a registrar (Rule
14-3(1.1)). The purpose of a trial management conference is to ensure that the case is ready
for trial, and that the time estimates for trial are realistic.

Trial management conferences can be scheduled at the judicial case conference or case planning
conference. If so, the court clerk inserts the date in the case management plan.

The trial management conference must be attended by each lawyer representing a party
and, subject to the exception in Rule 14-3(6), the parties. A party does not have to attend
a trial management conference if the party is represented by a lawyer and the party, or an
individual who has full authority to make decisions for that party concerning the family
law case, is readily available for consultation during the trial management conference either
in person or by telephone. An application for an order respecting the manner in which a
person is to attend a trial management conference or exempting a person from attending a trial
management conference is brought by a requisition in Form F19.1 (Rule 14-3(7)). Unless the
court otherwise orders, this application may be made without notice.

The judge at the trial management conference may make orders on the management and
conduct of pretrial procedures (such as setting deadlines for steps to be completed, requiring
attendance by the parties at a settlement conference, or requiring the delivery of summaries
of the evidence of a witness) or of the trial (such as admissions of fact or documents at trial,
or directing that the parties present opening statements and final submissions in writing). See
chapter 15 (Preparing Court Orders in Family Law Matters) on drafting orders made at a trial
management conference. If the judge determines that the trial is not ready to proceed or cannot
be completed within the time estimated, the judge may adjourn the trial (Rule 14-3(9)(k)).

If the matter is a Divorce Act proceeding, and a party has chosen to use French or both French
and English, a Form F86.1 language change and confirmation—official languages) must be
filed and served at the time of serving the trial brief (see Supreme Court Family Practice
Direction FPD 20—French Language and Bilingual Divorce Act Proceedings). The judge or
associate judge presiding at a trial management conference may make orders respecting the
use of either official language in the proceeding, including orders respecting the translation of
evidence, affidavits, submission, and documents as well as the payment by one or more parties
of the costs of preparing a translation (Rule 14-2(9)(j.1)).

• Requisition—Method of Attendance—Supreme Court Family Rules, Form F19.1
• Languange Change and Confirmation—Official Languages—Supreme Court Family

Rules, Form F86.1
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